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2009 INCOME TAX RETURN

INFORMATION PACKAGE

      QUESTIONNAIRE
Please answer the following questions. They are intended to provide information needed for your tax return preparation and to indicate where potentially more complicated reporting requirements may exist.
PERSONAL DATA:
1. Please indicate how you would like to describe your occupation or profession for your tax return:

Yourself: _____________________________________________

Your Husband/Wife:____________________________________












Yes

No
2. Do you and your husband or wife  want to contribute $3.00 of  your tax
liability to the presidential election campaign fund?
 


(      ) 
          (
       )
3.
Names, ages, and social security number(s) of anyone whom you are claiming as a dependent:

NAME
                                    AGE


SOC. SEC. #
___________________________________________________________________________
___________________________________________________________________________

_________________________________________________________________________________________

Did all the above dependents reside with you for the entire year? 
(
)
(
)


Are all the above dependents unmarried? 

(
)
(
)

Are any of the above dependents filing their own tax return? 
(
)
(
)
4. Your Date of Birth___________________________ Spouse Date of Birth__________________________
5. Your Social Security #________________________ Spouse Social Security #_______________________

6. Your e-mail address__________________________ Spouse e-mail address_________________________

7. Your Work Phone #__________________________ Spouse Work Phone #_________________________

8. Your Cell Phone #____________________________ Spouse Cell Phone #__________________________

9. FAX Number _______________________________ Phone # to print on Form 1040__________________

Personal Information (Cont’d)

10. Mailing Address:_______________________________________________________________________

        ________________________________________________________________________

11. Electronic Filing Yes/No

Direct Deposit of Refund (If Any) or Withdrawl - Yes/No  If “Yes”
Name of Financial Institution______________________  Checking/Savings   Bank Routing #_____________
Your Account # ________________________________











Yes

No
12. Did you support anyone else (other than your children) in 2009 that you believe

      that you can claim as a dependent? ..

(
)
(
)
13. If divorced or separated, are you claiming a child as a dependent for whom

                  you did not have custody of for the entire year? ..

(
)
(
)

Did you pay or receive any alimony?..

(
)
(
)
                  If so, what was the total amount for 2009: $________________________
14. Were you or your spouse age 65 or older as of 12/31/09?


You?..


(
)
(
)

Your Spouse ?..

(
)
(
)
Income:

15. Did you or your spouse have any income from any outside business interests (including


      rental property) in addition to your normal employment income? 
(
)
(
)
16. Did you or your spouse receive any distributions from a pension, profit

     sharing, or other retirement plan during the year? 
(
)
(
)
17. Did you receive any installment sale payments in 2009 that were from a sale 
that was completed in a prior year?
(
)
(
)
18. Did either you or your spouse receive any disability or unemployment 

     compensation during the year?

(
)
(
)

      Total amount received in 2009:  $_____________________________________











 Yes

No
19. 
Did you or your spouse or dependents receive any social security benefits? 
(
)
(
)

20. 
Did you receive any interest income from a mortgage or note you originated? 
(
)
(
)
21. 
Did you or your spouse receive any capital gains distributions from any investments


    or insurance plans?..

(
)
(
)
Financial Transactions:

22. 
Did you purchase, sell, or exchange your primary residence during the


 previous two years? ..

(
)
(
)
23. 
Did you purchase or sell any other real estate during the year? 

(
)
(
)
24. 
Did you sell any stocks, bonds, or other securities during the year?
(
)
(
)
If “Yes” please attach all of the Schedule D and 1099-B reports from your investment firms.  Note: Effective in 2005 the IRS now requires the details for each individual transaction on Schedule D.
25. 
Were you a member of any partnership or, joint venture during the year?




(
)
(
)
26. Did you make any non-cash charitable contributions such as clothing,


       furniture, or other property?..

(
)
(
)
27. 
Did you incur any moving or relocation expenses during the year?
(
)
(
)
28. 
Did you incur an early withdrawal penalty in any savings accounts? 
(
)
(
)
29. 
Did you pay mortgage interest to an INDIVIDUAL (not a bank or 


financial institution)?
(
)
(
)


If “Yes”, please provide their name, address, and social security #:


__________________________________________________________________________



__________________________________________________________________________



__________________________________________________________________________

  Yes

No
30. Did you contribute more than $250.00 to any single charitable

or religious organization?
(
)
(
)

31. Did you incur any child care expenses?

(
)
(
)

       Amount $__________________________  Recipient _____________________________

       # of Children _______________________  SSAN/Tax ID # ________________________
32. Does anyone owe you money from a loan for which you have not been

       able to collect?..

(
)
(
)

33. Please indicate the amount of any IRA contribution that either you or your spouse 
         made in 2009 that was not deducted on your 2008 tax return.

Self:
 $ _____________________________________________

Spouse: $___________________________________________

Were any IRA contributions made in 2009 prior to 4/15/09 for 


    a 2008 tax return deduction?..

(
)
(
)
Miscellaneous:

34. 
Have you been audited by either the IRS or a state tax agency during the


past two years? ..

(
)
(
)
35. 
Did you make estimated tax payments (via Form 1040-ES and not Form


 W-2) during 2009? 

(
)
(
)


If “Yes”, what were the actual deposit dates and the amounts?


_________________________________________________________________


_________________________________________________________________

36. Did you incur theft or casualty losses not covered by insurance which

 
exceeded 10% of your total  income?
(
)
(
)
37. 
IMPORTANT  Please indicate the amount of tax refund credit from your


      2008 Federal or state income tax returns      Federal $____________State $___________
There were many important changes to the tax laws in 2009.  Please advise me if any of these changes may be applicable to you by placing a check mark next to the topic below if any of these changes could affect your 2009 Federal Tax return:

· Expiring Tax Breaks Renewed
Several popular tax breaks that expired at the end of 2007 were renewed for tax-years 2008 and 2009. As a result, eligible taxpayers can claim:

· The deduction for state and local sales taxes

· The educator expense deduction 

· The tuition and fees deduction, and
In addition, the residential energy-efficient property credit has been extended through 2016. In general, solar electric, solar water heating and fuel cell property qualify for this credit. Beginning in 2008, small wind energy and geothermal heat pump property will also qualify. 

The non-business energy property credit for insulation, exterior windows, exterior doors, furnaces, water heaters and other energy-saving improvements to a main home was not available in 2008 but returned in 2009.

· First-Time Homebuyer Credit Expanded and Extended
The Worker, Homeownership and Business Assistance Act of 2009, signed into law on Nov. 6, 2009, extends and expands the first-time homebuyer credit allowed by previous Acts.

Under the new law, an eligible taxpayer must buy, or enter into a binding contract to buy, a principal residence on or before April 30, 2010 and close on the home by June 30, 2010. For qualifying purchases in 2010, taxpayers have the option of claiming the credit on either their 2009 or 2010 return. The new law also:

· Authorizes the credit for long-time homeowners buying a replacement principal residence. 

· Raises the income limitations for homeowners claiming the credit.
· Contribution Limits Rise for IRAs and Other Retirement Plans
While more people can make tax-deductible contributions to a traditional IRA, the deduction is phased out for singles and heads of household who are covered by a workplace retirement plan and have modified adjusted gross incomes (AGI) between $55,000 and $65,000, compared to $53,000 and $63,000 in 2008.

For married couples filing jointly, in which the spouse who makes the IRA contribution is covered by a workplace retirement plan, the income phase-out range is $89,000 to $109,000, up from $85,000 to $105,000 last year.

If an IRA contributor who is not covered by a workplace retirement plan but is married to someone who is covered, the deduction is phased out if the couple’s income is between $166,000 and $176,000, up from $159,000 and $169,000 in 2008.

The phase-out range remains $0 to $10,000 for a married individual filing a separate return who is covered by a retirement plan at work.

For 2009, the elective deferral (contribution) limit for employees who participate in 401(k), 403(b) and most 457 plans is now $16,500. The catch-up contribution limit for those aged 50 to 70-½ increased to $5,500 in 2009.

The AGI phase-out range for taxpayers who contribute to a Roth IRA is $166,000 to $176,000 for joint filers and qualifying widows and widowers, compared to $159,000 to $169,000 in 2008. For singles and heads of household, the comparable phase-out range is $105,000 to $120,000, compared to $101,000 to $116,000 in 2008.

Other Important 2009 Tax Law Provisions:
· Adoption Expenses – actual expenses up to a maximum of $12,150.00.  Phase out Adjusted Gross Income begins at $174,730 and is completely phased out at $214,730.
· Alternative minimum tax (AMT) exemption amount increased.  The AMT exemption amount has increased to $46,700 ($70,950 if married filing jointly or a qualifying widow(er); $35,475 if married filing separately).
· American opportunity credit.  The maximum Hope education credit has increased to $2,500 for most taxpayers. The increased credit is now called the American opportunity credit. Part of the credit is now refundable for most taxpayers. Claim that part on line 66. Claim any other education credits on line 49.
· Buying U.S. Series I Savings Bonds with your refund.  You can now receive up to $5,000 of U.S. Series I Savings Bonds as part of your income tax refund without setting up a TreasuryDirect® account in advance.
· Cash for clunkers. A $3,500 or $4,500 voucher or payment made for such a voucher under the CARS “cash for clunkers” program to buy or lease a new fuel-efficient automobile is not taxable for federal income tax purposes.
· COBRA subsidy The 65% subsidy for payment of COBRA health care coverage continuation premiums is not taxable for federal income tax purposes.
· Credit for nonbusiness energy property  You may be able to take this credit for qualifying energy saving items for your home placed in service in 2009.
· Credits increased  The following credits have increased for some taxpayers:
Additional child tax credit  and the Residential energy efficient property credit 
· Deduction for motor vehicle taxes  If you bought a new motor vehicle after February 16, 2009, you may be able to deduct any state or local sales or excise taxes on the purchase. In states without a sales tax, you may be able to deduct certain other taxes or fees instead on Schedule A if you are itemizing deductions and are not electing to deduct state and local general sales taxes. If you are not itemizing deductions, these taxes increase your standard deduction and are claimed on Schedule L.
· Divorced or separated parents Noncustodial parents claiming an exemption for a child can no longer attach certain pages from a divorce decree or separation agreement instead of Form 8332 if the decree or agreement was executed after 2008. The noncustodial parent must attach Form 8332 or a similar statement signed by the custodial parent whose only purpose is to release a claim to exemption.
· Economic recovery payment.  Any economic recovery payment you received is not taxable for federal income tax purposes, but it reduces any making work pay credit or government retiree credit.
· Earned income credit (EIC)  The EIC has increased for people with three or more children and for some married couples filing jointly.  You may be able to take the EIC if: 

· Three or more children lived with you and you earned less than $43,279 ($48,279 if married filing jointly),

· Two children lived with you and you earned less than $40,295 ($45,295 if married filing jointly),

· One child lived with you and you earned less than $35,463 ($40,463 if married filing jointly), or

· A child did not live with you and you earned less than $13,440 ($18,440 if married filing jointly).

The maximum allowable AGI for the credit also has increased. The maximum investment income you can have and still get the credit has increased to $3,100.
· Economic Recovery rebate credit expired.  This credit has expired and does not apply for 2009.
· Elective salary deferrals  The maximum amount that you can defer under all plans is generally limited to $16,500 ($11,500 if you have only SIMPLE plans; $19,500 for section 403(b) plans if you qualify for the 15-year rule). The catch-up contribution limit for individuals age 50 or older at the end of the year has increased to $5,500 (except for section 401(k)(11) plans and SIMPLE plans, for which this limit remains unchanged).
· Electric vehicle credits.  You may be able to take a credit for: 

1. A plug-in electric drive motor vehicle placed in service in 2009,

2. A plug-in electric vehicle bought after February 17, 2009, or

3. Conversion of a vehicle to a plug-in electric drive motor vehicle placed in service after February 17, 2009 
· First-time homebuyer credit  The credit increases to as much as $8,000 ($4,000 if married filing separately) for homes bought after 2008 and before May 1, 2010 (before July 1, 2010, if you entered into a written binding contract before May 1, 2010). You can choose to claim the credit on your 2009 return for a home you bought in 2010 that qualifies for the credit. 
You generally must repay any credit you claimed for 2008 if you sold your home in 2009 or the home ceased to be your main home in 2009.
· Government retiree credit  You may be able to take this credit if you get a government pension or annuity, but it reduces any making work pay credit.
· Home mortgage principal reductions  Any Pay-for-Performance Success Payments that reduce the principal balance of your home mortgage under the Home Affordable Modification Program are not taxable.
· IRA deduction expanded  You may be able to take an IRA deduction if you were covered by a retirement plan and your 2009 modified adjusted gross income (AGI) is less than $65,000 ($109,000 if married filing jointly or qualifying widow(er)). If your spouse was covered by a retirement plan, but you were not, you may be able to take an IRA deduction if your 2009 modified AGI is less than $176,000. 
· Limit on exclusion of gain on sale of main home  In certain cases, the gain from the sale of your main home is no longer excludable from income if it is allocable to periods after 2008 when neither you nor your spouse (or your former spouse) used the property as a main home.
· Mailing your return (for those who do not e-file)   You may be mailing your return to a different address this year because the IRS has changed the filing address for certain areas.  The correct mailing address will be provided to you with your tax return if you have elected to “paper file” this year.
· Making work pay credit  If you have earned income from work, you may be able to take this credit. It is 6.2% of your earned income but cannot be more than $400 ($800 if married filing jointly).
· Mortgage Insurance Premiums – You can treat amounts that you paid in 2009 for qualified mortgage insurance premiums as home mortgage interest.  The insurance must be in connection with the home acquisition debt and the insurance contract must have been issued after 2006.

· Personal casualty and theft loss limit  Each personal casualty or theft loss is limited to the excess of the loss over $500 for 2009. In addition, the 10% of AGI limit generally continues to apply to the net loss.
· Qualifying child definition revised  The following changes to the definition of a qualifying child apply. 

1.   To be your qualifying child, a child must be younger than you unless the child is permanently and totally disabled.

2.   A child cannot be your qualifying child if he or she files a joint return, unless the return was filed only as a claim for refund. 

3.   If the parents of a child can claim the child as a qualifying child but no parent so claims the child, no one else can claim the child as a qualifying child unless that person's AGI is higher than the highest AGI of any parent of the child. 

4.   Your child is a qualifying child for purposes of the child tax credit only if you can and do claim an exemption for him or her. 
· Real Estate Tax Deduction for Taxpayers Who Do Not Itemize The standard deduction is increased by the lesser of 1) actual real estate taxes paid, or 2) $500.00.   Schedule L is required.

· Standard mileage rates The 2009 rate for business use of your vehicle is 55 cents a mile. The 2009 rate for use of your vehicle to get medical care or to move is 24 cents a mile.
· Tax on child's investment income The amount of taxable investment income a child can have without it being subject to tax at the parent's rate has increased to $1,900.
· Unemployment compensation  You do not have to pay tax on unemployment compensation of up to $2,400 per recipient.  Amounts over $2,400 are still taxable.
FINANCIAL DATA

The following schedules are intended to identify the specific financial data necessary for the preparation of your income tax return. 

INCOME:
W-2 Salary/ Wages:


Yourself:



$________________






Husband/Wife:



$________________

Interest:


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________

Dividends:


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________


Received From:_______________________________________
$________________

State Income Tax Refund:
State _____________________________
$________________
Unemployment Compensation:  State ___________________________
$________________

Taxable Retirement Income:
  Source ___________________________
$________________
*** Please provide me with copies of your W-2s, 1099s and the 12/31/09 statements from each of the financial institutions that reported the above income to the Internal Revenue Service ***

Taxable Retirement Income (Cont’d):

Pension Income:
_______________________________________
$________________

IRA Distributions:
_______________________________________
$________________

Alimony Received:
_______________________________________
$________________

Other (Describe)
_______________________________________
$________________

Other (Describe)
_______________________________________
$________________

Adjustments to Gross Income:
Educator Expenses






$________________

Business Expenses for Armed Forces Reservists, performing artists

or fee-basis state or local government officials



$________________
Alimony Payments






$________________
Health Savings Account (HSA) deductions



$________________
Self Employment Taxes





$________________

IRA or Keogh  Plan Contributions




$________________

Student Loan Interest






$________________
Tuition & Fees Deductions





$________________

Moving Expenses






$________________
Self Employment Health Insurance Premiums



$________________

Self Employed SEP, SIMPLE & Qualified Plans


$________________
Penalty for Early Withdrawal of Savings



$________________
Domestic Production Activities





$________________

Archer MSA Deduction





$________________

Deduction for clean-fuel vehicles




$________________
Jury Duty pay relinquished to employer



$________________

*** Please provide me with copies of your Form 1098s, 1099s, and the 12/31/09 statements from each of the financial institutions that reported the above income to the Internal Revenue Service ***

Itemized Deductions:
Medical:

Doctors, Dentists, hospitals and nursing care (net of any 

       insurance proceeds):





$________________

Medicines, drugs and fees paid:




$________________
Eyeglasses and hearing aids:





$________________
Total automobile mileage To & From medical facilities for medical
 care and treatments:






_________________


Health insurance premiums paid (excluding disability or 



 life insurance) including Long Term Care Insurance:
$________________


NOTE: Medical expenses will only increase your itemized deductions to the extent


 that they exceed 7.5% of your Adjusted Gross Income (AGI). The medical mileage


 rate for 2009 is $ .24/mile.
General State Sales Taxes Deduction (Personal Use only – Not for your trade or business)
If you itemize your deductions and live in a state that has a state income tax, you may elect to deduct either the state income tax or  the applicable states sales taxes that were paid.  

Deduct State Income Taxes__________
Deduct State Sales Taxes_______________

If you itemize your deductions and live in a state that does not have a state income tax  you may deduct the applicable general sales taxes that you paid during the year.

Enter Your local sales tax rate__________%   You have the option of deducting either 1) the actual sales tax amount from  your receipts or 2) the amount from the IRS tables:

Actual Receipts Amount  $_________________   Use IRS Tables________________

If you selected “Use IRS Tables” you can also deduct an additional amount for the sales taxes that were paid for separate large purchases.  Please enter those amounts below:
Motor Vehicles
 (cars, SUVs, trucks, vans, leased vehicles)
$______________________

Boats, motorcycles, motor homes, RVs, off-road vehicles
$______________________

Airplane






$______________________

Personal Residence





$______________________

Home Building Materials (New Homes Only)


$______________________

Taxes:

Real Estate (Describe Properties):
__________________________
$________________

Real Estate (Describe Properties):
__________________________
$________________
State Income (State):


__________________________
$________________
State Income (State):


__________________________
$________________
State Disability Insurance (State):
__________________________
$________________

Vehicle Ad Valorem (Non-Texas) (State):
____________________
$________________
Vehicle Ad Valorem (Non-Texas) (State):
____________________
$________________

Other Taxes (Please describe):
_________________________________
$________________
Interest Expense:

NOTE: The interest expense for personal loans, automobile, boat, credit cards or personal
              line of credit loans can not be deducted on Schedule A
Student Loan Interest (Please indicate Recipient)

Loan Company:
______________________________________
$________________

Home Mortgage Interest (Please indicate Recipient)

Mortgage Company:
______________________________________
$________________

Mortgage Company:
______________________________________
$________________

Mortgage Company:
_______________________________________
$________________

Broker/Margin Interest Paid (Please indicate Recipient)

Investment Company:
______________________________________
$________________

Investment Company:
______________________________________
$________________

Investment Company:
_______________________________________
$________________
*** Some borrowers may be able to deduct mortgage insurance premiums paid on mortgages taken out or refinanced after 2006. A borrower who prepays premiums for later years may deduct only the premiums that relate to 2009, except for prepayments for guarantees made by the Department of Veterans Affairs or the Rural Housing Service. Only mortgage insurance contracts issued during 2007, 2008, 2009 or 2010 qualify for this new itemized deduction.  ***

Contributions (Cash):

Religious:
_____________________________________________
$________________

Religious:
_____________________________________________
$________________

Religious:
_____________________________________________
$________________

Religious:
_____________________________________________
$________________

Charitable (i.e. United Way, March of Dimes, American Red Cross, American Heart Association,

    etc:

_____________________________________________
$________________

Charitable (i.e. United Way, March of Dimes, American Red Cross, American Heart Association,

    etc:

_____________________________________________
$________________

Charitable (i.e. United Way, March of Dimes, American Red Cross, American Heart Association,

    etc:

_____________________________________________
$________________

Charitable (i.e. United Way, March of Dimes, American Red Cross, American Heart Association,

    etc:

_____________________________________________
$________________
Contributions (Non Cash):

(i.e. Goodwill Industries, Capital Area Food Bank, Salvation Army, etc)

Organization:
_____________________________________________
$________________

Organization:
_____________________________________________
$________________

Organization:
_____________________________________________
$________________

Volunteer Work:
(Describe organization, mileage and expenses involved)

Organization:
_____________________________________________
________________

Organization:
_____________________________________________
________________

Organization:
_____________________________________________
________________
Special new rules apply for documenting charitable donations made in taxable years beginning after August 17, 2006.  For most taxpayers the requirement began in 2007.   The charitable organization mileage  rate for 2009 is $ .14/mile.
Miscellaneous Deductions:

Moving Expenses


__________________________
$________________

Professional or Union Dues

__________________________
$________________

Professional Publications & Job Supplies__________________________
$________________

Miscellaneous Deductions (Cont’d):

Unreimbursed Business Travel

__________________________
$________________

Unreimbursed Meals & Entertainment
__________________________
$________________

Employment Related Education
__________________________
$________________

Job hunting costs


__________________________
$________________

Safety Deposit Box


__________________________
$________________

2008 Tax Return Preparation

__________________________
$________________
Educator Expenses


__________________________
$________________

Investment Counsel and Tax Planning
__________________________
$________________

Business Use of Your Home

__________________________
$________________
IRA Custodial Fees


__________________________
$________________
Gambling losses


__________________________
$________________
Other (Please Describe)

__________________________
$________________

Other (Please Describe)

__________________________
$________________

Other (Please Describe)

__________________________
$________________

RENTAL PROPERTY OWNERS

Rental Income 
$____________________________

Rental Expenses:

Mortgage interest 
$_____________________________
Real estate taxes 
$_____________________________
Property / Mortgage insurance 
$_____________________________

Repairs 
$_____________________________

Management fees 
$_____________________________

Maintenance and repairs
$____________________________

Utilities 
$_____________________________

Depreciation (I will calculate) 
$___________XXXXXX_________

Other (specify) 
$_____________________________

....................................................................  $_____________________________

....................................................................  $_____________________________

BUSINESS / PROFESSIONAL INCOME

Gross Business Income 
$________________________

Business expenses:

Advertising 
$__________________________

Bank service charges 
$__________________________

Car or truck expense 
$__________________________

Depreciation (I will calculate) 
$___________XXXX.XX_____

Dues, publications, books, etc
$________________________

Insurance 
$________________________

Interest 
$_______________________

Legal and other professional expense 
$_______________________

Office supplies and expenses 
$_______________________

Travel and entertainment 
$_____________________________
Other (describe) 
$__________________________

.......................................................................    $__________________________

.....................................................................    $__________________________


$__________________________
The Business Mileage Rate for 2009 is $ .55/mile.
Please complete this “2009 Income Tax Return Information Package” which includes both the required basic tax return data and the supplemental data required to identify whether special tax treatment may be required.  It also includes a “Financial Data” summary schedule to assist you in organizing your income and expenses.  The information which you provide to me in this document will reduce the time required for the preparation of your 2009 return.





Although you may have submitted this same information in prior years, I review every line item on every page each year to identify any changes that have occurred during the current tax year and errors that may have occurred in prior tax years that may require the filing of an amended tax return. 





Pages 6-9 of this document contain a brief summarization of all of the significant tax law changes for 2009.  Please inform me if any of these changes will affect your 2009 return.




















