
 

 Accounting and Tax Return Business Cycle 
 

 

 

 Daily, Weekly, 

or Monthly 
Monthly, Quarterly, or Annually 

 
Source 

 Document  
or 

Transaction 

Record 
 Transactions 

In Quick Books 
or 

Peachtree 

(Journal) 

 
Post 

Transactions 
In Accounting 

Records 
(Ledgers) 

 

Periodic 
Financial 

Statements & 
Payroll 

Reports— 
Review with 

CPA 

 
Tax Returns – 
Review with 

CPA 

File Original 
Documents or Save 

On Hard Drive to  
Support Audits & 

Tax Returns 


